Shooting Strategies

Record Shots Economically  (not in sequence)
Because travel time and location expenses are one of the biggest parts of a production budget, production schedules are typically arranged to get shots by location. For example, if you were using a mansion and a football field as shooting locations, you would shoot all the scenes in the mansion before moving on to the football field, even if you have to shoot them out of order.  If you are shooting a documentary and your outline calls for shots of a beach, it's easier on your budget to get all shots on the same day even if they will be spread throughout your movie.  Be on the lookout for ways to economize.  For example, if a difficult setup is used for two scenes, you should plan to do both shots together.
The basic strategy for getting a shot is to shoot the scene all the way through and keep doing takes until you are satisfied with everything.  Even if it seems repetitive and painfully boring to shoot the entire scene from every setup multiple times, you will be rewarded in the editing room with adequate coverage.  If everything works right on the first shot, you can move on to the next one—or maybe get another take just for safety.

Review Your Work

To make sure a take is good, especially if it was a complicated setup, you should play it back in the camera.  As you play it back, carefully examine the performance, framing, lighting, and sound.  It's possible a moment you thought was brilliant was actually out of focus, or the tape jammed and nothing was recorded.  If you check your work often, you might be able to catch the mistake and re-shoot the material immediately.
During production of a big-budget movie, the producers, the director, and the director of photography view dailies to make sure the shoot is on track.  Dailies are a compilation of the good takes from the day's shoot.  If you have time in the evening after your shoot, play back the material you took during the day.  If you have a break between shooting days, do a rough edit of the pieces you shot.  It is far easier to do a pick-up while you are set up for production than to have to set everything up again.  A pick-up is a shot or part of a shot that you get later to repair or improve a previous bad shot.

Record Ambient Sound or Room Tone

Whenever you record in a particular location, you always want to record "room tone" or the ambient sound of the location.  This is crucial because silence in a video production is never silent.  There is always noise from heating and air conditioning machinery, the hum from lighting fixtures, etcetera.  Even out of doors, there is always ambient background sound.
During the editing process when you start tweaking the delivery and timing of dialogue, invariably, you need “silence” between the dialogue that will match the background noise when actors were actually talking.  You will also need to cover up any accidental sounds made by the crew.  Mixing ambient sound with the audio of all the various shots in a sequence will improve the audio consistency of the sequence.
A procedure for recording room tone is to ask everyone to stand still and make absolutely no sound while recording 30 seconds to 1 minute of tape.  Use exactly the same microphone and leave all the lights that you used turned on.  This will assure that the sound will match what you recorded during the scene when the actors weren't talking.  Moving the lights or rearranging the camera and props will change the ambient sound of a scene, so remember to record room tone when the setup is ready and before actually shooting the scene or record room tone before changing things around when you are finished recording the scene. 
Use a tripod

A tripod will minimize camera unsteadiness.  A tripod is especially important when shooting extreme telephoto shots, which magnify even the tiniest camera movements.  Students usually can’t hold a camera steady without using a tripod.

If it is necessary to move the camera, use a wheelchair or dolly.  If moving by hand, have the Camera Operator look at the screen or monitor and not look through the viewfinder.  Train the Camera Operator to move with his/her knees slightly bent to absorb the shock of footsteps.  In general, the Camera Operator should carry the camera as if he/she was walking with a very full cup of hot liquid.
Record Cutaway Shots

Cutaways are shots inserted between others to conceal gaps in the action created by discarding unneeded footage.  For instance, if a subject has to walk 100 feet to his car, you can show him covering the first ten feet, insert a close-up of the book he's carrying, then cut back to the first shot as he reaches the car.  The audience will not notice that 85 feet of the walk is missing.
Be Concerned About the Actors’ Comfort

To make amateurs believable, don't ask them to do what they don't do in real life.  (Ask a student to talk like a kid, but not to act in the role of an adult.)  Where practical, help the actors to get used to the camera and lights so it's not so intimidating, and remind actors, frequently, that any mistakes will never make it into the finished program, but they will have fun watching outtakes.
When possible, don't make actors recite memorized lines.  Instead, provide off-camera cue cards that they can read.  It often helps give them the gist of the dialogue and then let them improvise.  (A asks B if they can play together and then B makes an excuse to turn A down.)

Encourage the students to work as a team and to support each other.  Encourage all members of your class to audition in front of the camera so they understand how hard it is and so they can be show the actors empathy and give support.
